Westminster College Foundation

1490 Richmond Street

London, ON N6G 2M3
519-673-0040

WCF GRANT REPORT FORM
Westminster College Foundation is pleased to have approved a grant to your organization.   As you are aware, and as a requirement of Westminster College Foundation providing your organization with the grant, we are requesting that the report from your organization be completed in accordance with the guidelines set forth below.  This report allows Westminster College Foundation to better evaluate the impact of the grant to your organization.
As indicated above, we would ask that in preparing your report, you comply with the guidelines as follows.  Please number each section of your report to correspond with the section numbering below.

1.
Basic Information

a. Organization Name

b. Program/Project Name

c. Name and Contact Information of person completing this form

d. Total Grant Amount

e. Period this report covers

2.
Grant Purpose Summary

In one or two sentences, please summarize the purpose of the grant.

3.
Progress Summary (Please note: details are to be provided for the 
current reporting period only, do not include items you have previously 
reported to Westminster College Foundation)
a. Impact:  Please provide detail of the impact and benefit of the program/project for which you received funding from Westminster College Foundation.  Please explain how you measured the impact.
b. Accomplishments:  Please list the significant accomplishments or effectiveness of the program/project.
c. Expectations:  What are your organization’s expectations of this program/project going forward?

d. Program Support:  How is this program/project being supported by other organizations at this time?  Include information on other funders and the dollar amount awarded by each.
e. Program Future:  How will this program/project continue once the Westminster College Foundation grant has been expended?

f. Foundation Recognition:  Please explain how the support from Westminster College Foundation has been recognized.  Please provide examples if possible.

g. Financial Summary: Please provide a detailed statement of revenues and expenditures as well as explain how the grant funds have been allocated.  Copies of receipts may be required.
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